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To,

The Principal,

Shri B. S. P. M Adhyapak Mahavidyalaya
Subject: Application for Transfer Certificate (TC).
Respected Sir/Madam,

I (Name), studying in class with Admission No.
, am a student of your college.

Due to (Admission to another institution/Family
Reason/Transfer of Residence/Other Reason), I have paid college fees. I require a Transfer
Certificate. Therefore, I kindly request you to issue my Transfer Certificate.

Thank you.
Yours faithfully,

Name:

Class:
Roll No.:

Date:
Signature:




